FREELANCE OPS KIT
GRANT APPLICATION FACE SHEET — TEMPLATE
Free template from Freelance Ops Kit — https://freelanceopskit.com/templates/grant-application-template/ A blank outline, not a filled-in example. Replace each bracketed instruction with your own content, then delete the brackets.
[Funder name]
[Date submitted]
Organization Information
[Organization legal name]
[Mailing address]
[EIN — Employer Identification Number, format XX-XXXXXXX]
[Organization website, if applicable]
Contact Person
[Name and title]
[Phone]
[Email]
Project Information
[Project title]
[Amount requested] | [Total project cost, if this is a partial request]
[Project start date] | [Project end date]
Project Summary
[1-2 sentences: what this project does, who it serves, and the outcome you expect. Write it to stand on its own — this is often the only paragraph a reviewer reads before deciding whether to open the full proposal.]
Program Area / Funder Priority
[Name the specific funding category, program area, or stated priority this request aligns with, using the funder's own language from their guidelines where you can.]
Certification
[Signature]
[Printed name and title]
[Date]
[Certifying language stating that the information above is accurate and that the signer is authorized to submit this request on behalf of the organization — use your funder's own required certification wording if they provide one; this bracket is a placeholder, not fixed legal text.]
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